MpuHsaTO A )/TBEPﬁQIAFO
neaarornyeckum CoOBeToM [Oupektop MBOY Hosoanekcanaposckon HLL -AC

npotokon Ne 3 ot «29» 10. 2018 r nmenu Fepos Cose'(cxoro Coto3a
Bayecnasa AnekcaHgposuya MegHoHorosa

Ne 39 or «29% 10.. 72.018 roga

IMonoxenne
00 00paboTke NepCOHAIBHBIX JAaHHBIX PAGOTHHKOB




|. O0uue n0J10:k€HUA

1.1. Hacrosimee [losoxkenne o0OpaboTKe NEPCOHANBHBIX MAaHHBIX paboTHHKOB (masiee — Ilon
MYHUIIMIIATLHOTO 00pa3oBaTelbHOTO yupexaeHus HoBoanekcaHapoBckas HayadbHash — IIKOJA - JIETC
umenn ['eposs Coerckoro Coroza BsuecnmaBa AnexcanapoBudya MenHOHOTOBa  ByrylnbMHHCKOTO pé
pa3zpaboTaHo B cooTBeTcTBUU C TpymoBeiM KojekcoMm Poccuiickoit @enepammu, Konctutymmeir Poc
@enepanun, ['paxnanckum konekcoMm Poccuiickoit denepanmu, PenepanbHbiM 3akoHOM «O0 HHC
MHDOPMAMOHHBIX TEXHOJOTUSX W O 3ammre uHpopMaruny, denepanbHbM 3aKkoHOM «O Tepco
TaHHBIX», [IpaBuiaMu BHYTPEHHETO TPYIOBOTO pacnopsiaka Y UpeKIeHus
1.2. Henp pazpadorku [lonmoxkenuss — ompeneneHue mopsigaka oOpabOTKU MEPCOHAIBHBIX JAaHHBIX pal
VYupexnenuss ; oOecrneueHue 3aluThl TpaB U CBOOOM pPAOOTHUKOB YUpexJeHUs  TMpU 00pad:
MEePCOHANBHBIX JaHHBIX, @ TAKXKE YCTAHOBJIEHHWE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIUI[, MUMEIOIIUX ]I
MEePCOHANBHBIM JIAHHBIM PAOOTHUKOB YUPEKIEHUsS, 3a HEBBINOJIHEHHWE TPEOOBAaHUN HOPM, pEryin
00paboOTKy U 3aIIUTY EPCOHAILHBIX JIAHHBIX.
1.3. Tlopsimok BBojAA B eficTBUe U u3MeHeHus [lonoxenus.
1.3.1. Hacrosimiee IlonoxeHune BCTynmaeT B CHIy C MOMEHTA €r0 YTBEPKIACHUS TUPEKTOPOM MYHHIIMI
oOpazoBaTenbHOro yupexjaeHuss HoBoasiekcanapoBckas HayalbHas IIKOJIa-  JIETCKUM caJl WMEH
Coserckoro Coro3a BsuecnaBa AjekcanapoBuua MegHoHOroBa — ByrynbMHHCKOTO paiioHa ©
6eccpoyHO, 10 3aMEHbI €ero HOBbIM [losiokeHneM.
1.3.2. Bce nu3menenus B [lonoxeHne BHOCATCSA TPUKA30M.
1.4. Bce paGoTHHKN YUpeKAEHUS JOKHBI OBITH 0O3HAKOMJIIEHBI ¢ HacTOsUM [lostokeHneM 1o pocruch
1.5. Pexxum KOH(HUAECHUHATHHOCTU MEPCOHANBHBIX NaHHBIX CHUMAETCs B CIy4asX HUX 00e3NYMBaH!
UCTEUYEHUU 75 JeT cpoka MX XpaHEHHs, WIM MPOIJIEeBAeTCS Ha OCHOBAHMU 3aKJIIOYEHMS SKCIEPTHOM K
VYupexaeHus, eciii UHOE He ONpPeeTICHO 3aKOHOM.
Il. OcHOBHbIEC NOHATHSA W COCTAB NEPCOHATbHBIX IAHHBIX PA0OTHUKOB
2.1. Ina ueneit HacTosimero [looxkeHnst HCNoIb3yIOTCS CIEAYIONIME OCHOBHBIE MOHATHUS:
— TIepCOHAJIbHBIE JaHHBbIE pabOTHWKAa — 00as wuHOpPMAIH, OTHOCSIIASACS K OMpPEAeTIeHHO
oTpeieNiieMOMY Ha OCHOBAHUU TakoW MHpOpMAIMKU pabOTHHUKY, B TOM YHCIE €ro GpamMuins, UMsl, OTYEC
Mecsll, JlaTa U MECTO POXKICHHs, aJpec, CeMeiHoe, COIMallbHOe, MMYIIECTBEHHOE IOJIOKEeHHEe, o0pa
npodeccus, A0X0 b1, Apyras HHPopMalus, Heo0xoauMas paboTOIATEI0 B CBSI3U C TPYAOBBIMU OTHOILICH]
— o0pa0oTKa MepCOHANBHBIX JaHHBIX — COOp, CcUCTEeMaTH3alus, HAKOIUICHHE, XpaHEeHHEe, VI
(oOHOBNIEHWE, W3MEHEHHWE), HCIOJIb30BaHUE, pachpocTpaHeHue (B TOM 4YHCIE TIiepeaada), 00e3ym
OJIOKMPOBAaHKE, YHUUTOXKEHHUE IMEPCOHATBHBIX JAaHHBIX PAOOTHUKOB YUpeKACHUS;
— KOH(HIEHIMAIBHOCTh NEPCOHANBHBIX JAHHBIX — O0O0s3aTenbHOE s COONIOJCHHUS HA3HE
OTBETCTBEHHOTO JIMI[A, MOJIYYUBIIEro AOCTYI K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB, TpeOOBAaHUE HE JIC
WX pacrnpocTpaHeHus: 0e3 coriacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHUS,
— pacmnpocTpaHEeHHE MEePCOHAIBHBIX JaHHBIX — JEHCTBUS, HANpaBlIeHHbIC Ha Iepenady MepcoHaIbHbBIX
pabOTHUKOB OINpEAEICHHOMY Kpyry Jull (mepeiaya MepCOHANbHBIX MHAaHHBIX) HIM Ha O3HAKOM:
MePCOHAIBHBIMU JAHHBIMUA HEOTPAHHMUEHHOTO Kpyra JIMI, B TOM YHUCJIe 0OHApOJ0BaHUE MEPCOHAIBHBIX
paboOTHUKOB B CpEeACTBaX MaccoBOil MH(opmanuu, pasMmenieHue B HWH(OPMALMOHHO-TEIEKOMMYHHUKAI
CeTSIX WJIH MPEA0CTaBICHHE JOCTYIA K MePCOHATBHBIM JAHHBIM pa0OTHUKOB KAKMM-JIHMOO UHBIM CIIOCOOOR
— HUCTOJIb30BaHUE MEPCOHATBHBIX JAaHHBIX — JEHUCTBUs (OMepalyu) ¢ MepCOHATbHBIMU JaHHBIMHU, COBE|
JOJDKHOCTHBIM  JIMIIOM YUpPEXJEHUs B LENAX MPUHATHAS PEIIEHUH WIM COBEPLICHUS HUHBIX I
MOPOXKIAIONIUX IOPUINYECKUE MTOCIEICTBUS B OTHOIIEHUN PaOOTHUKOB JIMOO MHBIM 00pa3oM 3aTparuBak
MpaBa ¥ CBOOOIbI WJIH MpaBa M CBOOOIbI APYTUX JHUIL;

- 6J'IOKI/IpOBaHI/IC MNEPCOHANIBHBIX NAHHBIX — BPEMCHHOC IIPCKPAIICHUC C6opa, CUCTEMAaTn3alm, HakK(
HCIIOJIb30BAHUA, PACIIPOCTPAHCHUS IICPCOHATIBHBIX JaHHBIX pa6OTHI/IKOB, B TOM YHUCJIC UX MICPCAAYHU,
— YHUUYTOKCHHUC IMCPCOHAJIBHBIX HAHHBIX — ﬂCﬁCTBHH, B PE3YyJIbTATC KOTOPLIX HEBO3MOXHO BOCC]

COJACPKaHNUC MCEPCOHAIIBHBIX NAHHBIX B PIH(pOpMElL[PIOHHOﬁ CUCTCMC TMCPCOHAJIBHBIX HAaHHBIX pa6OTHI/IKC
PE3YIbTATC KOTOPBIX YHUYTOXKATCA MATCPUAIIBHBIC HOCUTCIIN IIEPCOHAJIBHBIX TaHHBIX pa60THI/IKOB;
— o0e3nuunBaHKue NEPpCOHAJIBHBIX JAHHBIX — ﬂCﬁCTBHH, B PE3YJIbTATC KOTOPBIX HCBO3MOXKHO OIIf



MPUHAIICKHOCTD TIEPCOHATIBHBIX TaHHBIX KOHKPETHOMY PaOOTHHKY;

— 00LIeIOCTYIHBIE TIEPCOHATIbHBIE JaHHBIE — IEPCOHAJBHBIC JaHHBIC, JIOCTYIl HEOIPAaHHUYEHHOTO KpYI
KOTOPBIM IPEIOCTABJICH C COTJIacHsl paOOTHHKA WIIM Ha KOTOPBIE B COOTBETCTBUH C (heaepabHBIMH 3aKC
pacmipocTpaHseTcsi TpeOoBaHue COOTIOACHNUS KOH(PUICHITNATLHOCTH.

— uHpopMarus — cBeeHus (CooOIEeH s, JaHHbIE) HE3aBUCUMO OT (JOPMBI UX TPEACTABICHUS.

— JOKyMEHTHpOBaHHas uH(popMmamms — 3auUKCHpOBaHHAs HAa  MaTEPUAIBHOM  HOCHUTENE
JOKYMEHTUPOBAaHUS HWHGPOpPMANHA C PEKBH3UTAMH, NO3BOJISIFOIIUME OIPEIEIUTh TaKyl0 HH(POPMALHUIC
MaTepUaIbHbI HOCHUTEIIb.

2.2. B cocraB nepcoHanbHbIX JJaHHBIX PAOOTHUKOB YUpPEKICHUS BXOIAT JOKYMEHTBI, COAEpKalne HH(C
O TACTIOPTHBIX JAaHHBIX, 00pa30BaHMM, OTHOIIEHHH K BOMHCKOW OOSI3aHHOCTH, CEMEHHOM MOJIOKCHH]
KHUTEIHCTBA, COCTOSTHUM 3/I0POBbS, @ TAKXKE O MPEIBIIYIINX MECTaX UX PaOOTHI.

2.3. Komruiekc TOKYMEHTOB, COMPOBOXKAAOMIMI Tpoiiecc O(GOpMIICHHUS] TPYAOBBIX OTHOIIEHUM pado
VYdapexxaeHus Ipu ero nprueMe, MepeBoie U yBOJIbHEHHH.

2.3.1. Madopmanus, npeacrapisieMasl paOOTHUKOM TP MOCTYIUIEHUH Ha paboTy B YUpekIeHHE, JOJIKI
JOKyMEHTalbHYI0 GopMmy. [Ipu 3akimoueHrn Tpya0BOro 1I0roBopa B COOTBETCTBHUHU cO CT. 65 Tpynosoro
Poccuiickoit deneparuu amiio, mocTynariee Ha padboTy, NpeabsBIsSeT paboToAaTEIIO:

— TaCMOPT WM WHOU JIOKYMEHT, YIOCTOBEPSIONINI THIHOCTH;

— TPYIOBYIO KHIKKY, 32 HCKITIOUEHHUEM CITydaeB, KOTJIa TPYIOBON OTOBOP 3aKIIIOYACTCSI BIIEPBHIC HITH |
MOCTYIaeT Ha paboTy Ha YCIOBHAX COBMECTHTENBCTBA, TMOO TPYJAOBask KHIKKA Y paOOTHUKA OTCYTCTBYE"
C €e yTpaTo¥ WK MO JPYruM MPHYNHAM;

— CTPaxoBO€ CBUJIETEIBCTBO TOCYIAPCTBEHHOTO IEHCHOHHOTO CTPaXOBAHUS;

— IOKyMEHTHI BOMHCKOTO y4eTa — JJIs BOGHHOOOSI3aHHBIX | JIHII, TIOJUIeKAITIX BOWHCKOMY YUETY;

— MOKYMEHT 00 o0pa3oBaHHMHM, O KBATM(UKAIMH WIA HAJTMYUU CHEIHATbHBIX 3HAHHA — TIPU MOCTYIL]
paboTy, TpeOyIOIyI0 CeHaTbHBIX 3HAaHUN WIIH CHEIUAIbHOM MOATOTOBKHY;

— cBuzieTenscTBO 0 npucBoennu MHH (mpu ero Hanwaum y paGoTHHKA).

2.3.2. Ilpu opopmiieHnn pabOTHHKA B YUPEKACHHE PAOOTHHKOM OT/IENa KaJAPOB 3aIMOJHIACTCS YHUDUITH]
dopma T-2 «JInunas kapTouka pabOTHHKA», B KOTOPOW OTPa)KaloTCs CIEIYIOIINE aHKETHBIE U Omorpad
JaHHBIC pa0OTHHUKA:

— obmme ceaenus (D.M.O. paboTHWKaA, aaTra POXKIACHUS, MECTO POXKIACHHS, TPaKIaHCTBO, oOpa
npodeccus, CTax paboThl, COCTOSIHUE B Opake, MaclopTHHIE JaHHbBIC);

— CBE/ICHUS O BOUHCKOM Yy4YeTe;

— JIaHHBIE O TpUeMe Ha paboTy;

B nanbHelimem B IMYHYIO KAPTOUKY BHOCSITCS:

— CBEJICHHUS O MEePEBOIax Ha IPYTyIo padoTy;

— CBe/IeHUA 00 aTTecTalluy;

— CBEJICHHUS O MOBBIIICHUU KBATU(UKALINY;

— CBeICHUA 0 MPodeCCUOHATBHON MEePernoAr0OTOBKE;

— CBEICHUS 0 Harpajax (MOOUIPEHHUX ), TOUYETHBIX 3BAHUSX;

— CBeICHUA 00 OTIYCKaXx;

— CBE/ICHUS O COLMAIBbHBIX FapaHTHIX;

— CBEICHUS O MECTE KUTEIbCTBA U KOHTAKTHBIX Tele(oHaX.

2.3.3. B xabuHeTe AUpEeKTOpa CO3AAIOTCS U XPAHATCS CIEAYIOIINE TPYMIbl JOKYMEHTOB, COJIepKalIie
paboTHUKAX B €IMHUYHOM WJIA CBOJAHOM BUJIE:

2.3.3.1. JIokyMeHTBI, cOJAEp)Kalllue NepCOHAIbHbIE JaHHble pPaOOTHUKOB (KOMIUIEKCHI  JIOK
COIPOBOKJAIOIIME Tpoliecc 0(hopMIIEHHUS TPYJOBBIX OTHOIIEHUH MPHU MpUeMe Ha paboTy, epeBoie, YBOJ
KOMIUIEKC MaTepHalioB M0 aHKETHPOBAHHUIO, TECTHPOBAHUIO; MPOBEAECHUIO COOECEIOBAHUI C KaHIHI
JOJKHOCTh; TMOJJMHHUKKA W KOMWU TMPHUKA30B MO JMYHOMY COCTaBY; IUYHBIE JeJda U TPYAOBHIE
paOOTHHKOB; JeNa, cojJepXallie OCHOBAaHMS K IMPHUKa3y MO JMYHOMY COCTaBy; Jejia, COJAepKallue ma
aTTecTallud pabOTHHUKOB; CIYXEOHBIX paccieloBaHMid; CIpPaBOYHO-WUH(POPMAIMOHHBIN OaHK JaH
nepcoHany (KapTOTeKH, )KYpHabl); TOUTMHHUKA U KOTIMHA OTYETHBIX, aHATUTHUECKUX U CIIPABOYHBIX MaT
NepeaBaeMbIX PYKOBOJACTBY YUPEXKICHHS, PYKOBOJIUTENSM CTPYKTYPHBIX MOJpa3JeieHUH; KOIHH
HampaBJIIeMbIX B TOCYAApCTBEHHBIE OPraHbl CTATUCTHKH, HAJOTOBBIE WMHCIEKIIMH, BBIIIECTOSIINE



YIIPaBIICHUS U JPYTUe YUPESKICHNUSA).

2.3.3.2. JloKkyMeHTaIysl 1O OpraHu3alMu pabOThl CTPYKTYPHBIX MOApa3feieHUl (MOJOXKEHUS O CTPY
MOJIpa3/IeIeHUsX, JOJDKHOCTHBIE MHCTPYKIMH PAOOTHHKOB, MPUKA3bl, PACIOPKEHHS, YKAa3aHUS PYKC
VYupexxaeHus); TOKyMEHTHI 10 IUIAHUPOBAHUIO, YUETy, aHAIU3y U OTYETHOCTH B 4YacTW pabOTHI C Mep
YupexaeHus .

111. Coop. 06padoTKa ¥ 321UTA NEPCOHAJBHBIX JAHHBIX

3.1. [lopsiiok moy4YeHus: IepCOHANBHBIX TAHHBIX.

3.1.1. Bce mnepcoHanpHble MAaHHbIE paOOTHHKA YUpEeKICHHUS CleAyeT IMOojJy4yaTb y HEro camor
NIEPCOHAIILHBIE JJAHHBIE PA0OTHHKA BO3MOXKHO MOJIYYHTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JOJDE
yBEIOMJIEH 00 3TOM 3apaHee M OT HEero JOJDKHO OBITh MOJy4eHO MHCbMEHHOe coriacue. J[0JKHOCTH
paboToaarens JOHKHO COOOMIUTh PAOOTHHUKY YUPEKICHHUS O IEJSAX, MPEANoIaraéMbIX HCTOYHUKAX U C
MOJTy4EeHHUsI TIEPCOHANBHBIX JaHHBIX, a TAKKE O XapakTepe MOJUICKAIUX TOTYUYEHUIO MEePCOHATBHBIX [T
MOCIIE/ICTBUSX OTKa3a pabOTHUKA JIaTh MUCbMEHHOE COTJIache Ha UX MOJTydeHHE.

3.1.2. PabGoroaarens HE UMEET MpaBa MoIydaTh U 00pabaThIBaTh NEPCOHANbHBIE JaHHbIE PAOOTHHUKA Yup
0 ero pacoBOH, HAIIMOHATHHON MPUHAIIECKHOCTH, TOJIMTHYECKUX B3TIIANAX, PEIUTHO3HBIX WM (QHIIO
yOeXKIeHUSIX, COCTOSTHIH 370POBbs, MHTUMHOW JKM3HU. B Cilydasx, HEMOCPEICTBEHHO CBS3aHHBIX C BO
TPYIOBBIX OTHOIIEHUH, B COOTBETCTBHH cO CT. 24 Konctutynuu Poccuiickoit denepanun padboToaaTen
MoJIy4aTh M 00pabaThiBaTh JaHHBIE O YACTHOM JKU3HU PaOOTHHKA TOJIBKO C €ro MUChbMEHHOTO COTJIACHs.
O06paboTka yKa3aHHBIX MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB pabOTOJATENIeM BO3MOXKHA TOJIBKO C HX |
1160 6e3 UX coryiacus B CIAEAYIOIIUX CIydasx:

— TIepCOHANTLHBIC JTaHHBIC SIBIISFOTCS OOIIE0CTYITHBIMHU;

— TEepCOHANbHBIE JaHHBIE OTHOCATCA K COCTOSIHHIO 3/10pOBbsi pabOTHUKAa M UX 00paboTKa HEOOXOT
3alIUTHl €r0 JKU3HH, 37I0POBbS HMJIM WHBIX KHU3HCHHO BaXKHBIX MHTEPECOB JHMOO JKWU3HHU, 3IOPOBBS M
AKHU3HEHHO BaXKHBIX NHTEPECOB APYIHX JIUI] U MOJy4YEHUE corjiacsi pabOTHHKA HEBO3MOKHO;

— N0 TpeOOBaHMIO IOJHOMOYHBIX TOCYJAapPCTBEHHBIX OPIaHOB B CIydasX, HPEAYCMOTPEHHBIX (ere|
3aKOHOM.

3.1.3. PaGoronatenp BmpaBe oOpabaThIBaTh IMEPCOHAIBHBIE TaHHBIE PAOOTHUKOB TOJBKO C WX IHCHh
COrJIacusl.

3.1.4. TlucemenHOE coracue pabOTHHKA HAa 00paOOTKY CBOMX MEPCOHAIBHBIX JAHHBIX JOJDKHO BKIIOUYAThH
— (QaMunauio, uMs, OTYECTBO, aJgpec CYOBbEKTa MEPCOHAIbHBIX [JaHHBIX, HOMEpP OCHOBHOIO JIO!
YIIOCTOBEPSIIOLIET0 €ro JIUYHOCTh, CBEACHUS O JaTe BbIAAYM YKa3aHHOTO JOKYMEHTA U BBIJIABIIEM €ro Opr
— HauMeHoBaHue ((amminio, HMMs, OTYECTBO) M aJpec OIepaTopa, IOIYYAIOUIEro COrjacue «
NEePCOHAIIBHBIX JAHHBIX;

— 11e7b 00pabOTKH NEPCOHANBHBIX JAHHBIX;

— MepeyeHb NePCOHANBHBIX JaHHBIX, Ha 00pa00TKY KOTOPBIX JAE€TCs COIIacue CyObeKTa epCOHAIbHbIX
— IepeveHb JIeHCTBUI ¢ NEePCOHAIbHBIMU JTaHHBIMH, Ha COBEpIIEHUE KOTOPBIX JAAETCsl coriacue, oouiee o
HCIOJIb3yEMBIX OIIEPATOPOM CIIOCOOOB 00PaOOTKH NEPCOHATIBHBIX JaHHBIX;

— CpPOK, B TEUE€HHE KOTOPOT'0 JIEHCTBYET Corjacue, a TakKe MOPsIOK ero OT3bIBa.

®opma 3asgBIEHUS O COIJIaCMM pPAabOTHHMKA HAa OOpabOTKY MEpPCOHAIBHBIX JAHHBIX CM. B IPUIIOXKE]
Hacrosemy [lonoxenuro.

3.1.5. Cornacue paboTHUKA HE TpeOyeTcs B CIEAYIOUINX ClydasX:

1) o6paboTka MepCOHAIBHBIX JAaHHBIX OCYIIECTBISETCS HAa OCHOBaHMM TpynoBoro kojekca P® wun
(benepa’abHOrO 3aKOHA, YCTaHABIMBAIOIIETO €€ IIeb, YCJIOBHS IOJIy4EHHMs TNEePCOHAIBHBIX JIAHHBIX
CyOBEKTOB, IEpCOHAIbHbIE JaHHbIE KOTOPHIX MOAJEKAaT OOpabOTKe, a TakKe ONPEAeNSIONEro Mo
paboTonarens;

2) 00paboTKa NePCOHANBHBIX JaHHBIX OCYILECTBIISAETCS B LIEJSX UCIIOJHEHHS TPYIOBOTO JOTOBOPA;

3) 00paboTKa MepCOHAIBHBIX JAHHBIX OCYLIECTBISETCSA Ul CTaTUCTUYECKUX HMJIM WHBIX HAYYHBIX II€
yCJIOBHUHU 0053aTEIILHOTO 00€3TMUNBAHUS IEPCOHATBHBIX JaHHBIX;

4) o6paboTKa MepcoHAIbHBIX JAaHHBIX HEOOXOIUMA JJIS 3alUThI KU3HH, 3A0POBbS WIM UHBIX )KU3HEHHO
MHTEPECOB PAOOTHHUKA, €CIIN MOJYYEHUE €r0 COTJIachsi HEBO3MOKHO.

3.2. ITopsinok 0OpaboOTKH, Nepeaun U XpaHEHHs NIEPCOHATBHBIX JaHHBIX.

3.2.1. PaGoTHHMK VYupexaeHUs IMpeJoCTaBIsIeT TUPEKTOpY  YUpPEXAECHUS JOCTOBEpHbIE CBEICHUS




JlupexTop YupexIeHHs MPOBEPsieT JOCTOBEPHOCTh CBEJCHUHN, CBEPSS JaHHbBIE, IPEIOCTABICHHBIE Pa0OT
MMEIOIUMUCS Y paOOTHHUKA JJOKYMEHTaMH.

3.2.2. B cootBercTtBuH cO cT. 86, ri1. 14 TK P® B nensx obecnieyeHus mnpaB U CBOOOJ YeJIOBEKa U Ipa:
mupexTop Yupexaenus (Paboromarens) u ero npeacraBuTenu npu o0paboTKe MepcoHaTbHBIX JAHHBIX Pa
JOJKHBI COOMIONATh CIIeayIolIe 00mIe TpeOoBaHus:

3.2.2.1. OOpaboTKka MEPCOHATBHBIX JAHHBIX MOXET OCYIIECTBIATHCS HCKIIOYHTEIBHO B IENAX 00ec
COOJIFOJICHHUS 3aKOHOB M MHBIX HOPMATHUBHBIX TPABOBBIX AaKTOB, COACHCTBHUS paOOTHHKAM B TPYHAOYCT
0o0y4eHNH M MPOABIKEHHH TI0 CIyx0e, obecrieueHust TMYHON 0€301macHOCTH pabOTHUKOB, KOHTPOJISI KOJ
Y Ka4eCcTBa BBINOJIHAEMOM paboThl 1 00ecTieYeHHs COXPaHHOCTH UMYIIECTBA.

3.2.2.2. Tlpu ompenenennn odbeMa W cojepkKaHHs, 00pabaThIBAEMBIX TEPCOHAIBHBIX JaHHBIX Pabo
JOJDKEH pykoBojcTBoBatbess Koncturynumenn Poccuiickonn @epepaumu, TpynoBeim konekcom Poc
®enepanuy 1 THBIMH (PpeepabHBIMHA 3aKOHAMH.

3.2.2.3. Ilpu mpuHATUU peUICHUH, 3aTparuBaroOlIMX HWHTEpeCchl paboTHHKA, PaboTtomatenr He uMmee
OCHOBBIBATHCS HA TMEPCOHATBHBIX JaHHBIX PA0OTHUKA, TIOJYYEHHBIX HCKIIOUUTEIFHO B PeE3yib
aBTOMaTU3UPOBAHHOM 00PaOOTKU MIIM AIEKTPOHHOTO MOTY4YEHHUS.

3.2.2.4. 3amura NepcOHAJIbHBIX JAHHBIX pPAOOTHUKA OT HENPABOMEPHOIO MX HCIOJIb30BAaHUS WIH
obecneunBaercsa Paboronarenem 3a cueT ero CpeAcTB B MOPSIIKE, YCTAHOBICHHOM (eiepaIbHbIM 3aKOHOM
3.2.2.5. PaOOTHUKM M UX TPEACTaBUTEIN JOJDKHBI OBbITh O3HAKOMIIEHBI IMOJI PACIHCKy C JIOKY
VYdpexxIeHus, yCTaHABIUBAIOMIMMHA TOPSAAOK 00pabOTKH TEepPCOHANBHBIX JaHHBIX Pa0OTHHKOB, a TaKX
npaBax U 00sS3aHHOCTSX B 3TON 00JIaCTH.

3.2.2.6. Bo Bcex ciydasx oTka3 paOOTHHMKA OT CBOUX IPaB HA COXpaHEHUE U 3alUTy TallHbl HEJEHCTBUTE]
V. Ilepenaya u xpaHeHHe EPCOHATbHBIX IAHHBIX

4.1. Tlpu mnepemaue mNepCOHATBHBIX JaHHBIX paboTHUKa PaboTonmaTens AODKEH COOMIOAATH Clie
TpeOOBaHUS:

4.1.1. He coobmiate nmepcoHaIbHBIEC TaHHBIC pAOOTHUKA TPEThEH CTOpPOHE 0€3 MUCHMEHHOTO COTJIacHsl paf
32 HCKIIOYEHUEM CIIy4aeB, KOrja 3TO HEOOXOIUMO B LEISIX NPEAYNpPEeXJICHHs Yrpo3bl XKHU3HH U 3,
pabOTHHKA, a TAKXKE B CIIydasiX, yCTAHOBJIEHHBIX (eiepaibHbIM 3aKOHOM.

4.1.2. He coo0marth nepcoHaIbHbIC JaHHBIE PAOOTHUKA B KOMMEPYECKHUX IENISIX 0€3 €ro MIChbMEHHOTO COI
4.1.3. [IpenynpeauTs Jull, MOJTYYUBIIMX IEPCOHATIbHbBIE JaHHBIE pAOOTHHKA, O TOM, YTO 3TU JAHHBIE MO
WCIOJIb30BAHBI JIUIb B LENAX, JUIsl KOTOPBIX OHU COOOIIEHBI, U TPeOOBaTh OT 3TUX JIUI MOATBEPKICHNUS 1
3TO MpaBWIO cOoOItOAEHO. JIuna, noyyduBIIne NnepcoHaIbHbIE AaHHBbIE pPaOOTHHMKA, 00s3aHbI COONIIOAAT
cekpeTHocTH (KoH(puaeHuuansHoctn). JlanHoe IlosokeHne He pacmpocTpaHsercss Ha OOMEH IEepCOH:
JAHHBIMU PaOOTHUKOB B MOPSAJKE, YCTAHOBICHHOM (pe/iepalbHbIMU 3aKOHAMH.

4.1.4. OcymecTBIATh Hepeady NepCOHATbHBIX JaHHBIX PAOOTHUKOB B IpesiesiaX YUpeKJIeHUs B COOTBE
HacrosmuM Ilonoxenuem.

4.1.5. Pa3zpemath JOCTYyN K MEPCOHAIBHBIM JIaHHBIM PaOOTHUKOB TOJIBKO CHEIHAIBHO YIOJIHOMOYEHHBIN
IpU ATOM YyKa3aHHbIC JHIA JOJDKHBI MMETh IIPAaBO I0JIydaTh TOJIBKO T€ INEPCOHAJbHBbIE JAaHHBIE pal
KOTOpBbI€ HEOOXOAUMBI JUIsl BBINOJIHEHHUS] KOHKPETHOW (DyHKLIUH.

4.1.6. He 3anpamuBaTh MH(OPMAIMIO O COCTOSHUHU 370pOBbsS pabOTHUKA, 32 HCKIIOYEHHEM TeX Cl
KOTOPBI€ OTHOCSTCS K BOIIPOCY O BO3MOXHOCTH BBINIOJIHEHHSI pAOOTHUKOM TPYAOBOH (PyHKIMH.

4.1.7. TlepenaBath nepcoHaIbHbIC JaHHbIE PAOOTHUKA MPEACTABUTENSIM PaOOTHUKOB B MOPSAIKE, YCTAaHO
Tpynossim koekcoM Poccuiickoit denepannu, U orpaHUYUBATh 3Ty HHPOPMALIHUIO TOJIBKO TEMHU HEPCOHS
JAHHBIMH PaOOTHHUKA, KOTOPbIE HEOOXOIUMBI JJIs1 BHIIOJHEHUS YKa3aHHBIMU MPEACTaBUTENSAMU UX (PYHKI]
4.2. XpaHeHue U UCTOJIb30BaHUE MTEPCOHATIBHBIX JaHHBIX pA0OTHHUKOB:

4.2.1. IlepcoHasibHBIE JaHHBIE PAOOTHUKOB 00pa0aThIBAIOTCS U XPAHATCS B OTAEJE KaJpOB.

4.2.2. TlepcoHanbHble JaHHBIE PAOOTHUKOB MOTYT OBbITh HOJYYEHBI, MPOXOJIUTHh AAJIbHEUIIyI0 00pa
NepeaaBaThCsl Ha XpaHEHME Kak Ha OyMaKHbIX HOCHTENSX, TaK U B JJIEKTPOHHOM BHJE — JIC
KOMIBIOTEPHOH CeTH M KOMIbIOTepHOI nporpamme «1C: 3apruiata u Kaapbi».

4.3. Tlpu mosydeHUU NEePCOHAIBHBIX JaHHBIX HE OT paOOTHHKA (332 UCKIIOUEHHEM CIydaeB, €CIU Mepco
JaHHBIE OBLIM MPENOCTaBICHbI PabOTOJATENI0 Ha OCHOBAaHMM (PeJiepalibHOrO 3aKOHA WIIM €CIIHM Hepco
JIAHHBIE SBISIOTCS 0OLIEIOCTYITHBIMU) paboTOaaTENb 10 Havyaina 00pabOTKH TaKUX NEPCOHAIBHBIX JAHHBI
MPEJOCTaBUTh PaOOTHUKY CIIEIYIONIYIO HH(DOPMAIHIO:




— HauMeHoBaHue ((haMHITUS, UMsI, OTYECTBO) M aJpeC OIepaTopa UK €ro MPeICTaBUTEIIS,

— 11e51b 00pabOTKU EPCOHABHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE;

— MpeJIoJiaraeMbie T0JIb30BATEIN IEPCOHATBHBIX TAHHBIX;

— YCTAHOBJICHHBIC HACTOAIIUM (DellepaﬂbHBIM 3aKOHOM IIpaBa CY6'beKTa NECPCOHAJIBHBIX JaHHBIX.

V. locTyn K NepCOHAIBLHBIM JAHHBIM PA0OTHUKOB

5.1. TIpaBo moctyma K mepcOHAIBHBIM TaHHBIM PAOOTHHKOB UMEIOT:

— JUPEKTOp YUpeKIeHus;

— COTPYIHHKH OTJIENa KaJIpOB;

— COTPYIHHKH OyXTalTepHH.

5.2. PaboTHHK YupexIeHHs IMeeT MPaBo:

5.2.1. Tlomy4yaTh AOCTYm K CBOUM TNIE€PCOHAIBHBIM JaHHBIM W O3HAKOMJICHWE C HHMMH, BKJIIOYas I
0€3B03ME3/IHOE MOTydYeHHEe KONU JI00011 3amucH, coliepKalieil nepcoHaabHble JaHHbIE pa0OTHUKA.
5.2.2. Tpeb6oBarsb or PabGoTonmarenss yToOYHEHUs, HCKIIOYEHUS WM WCHPABICHUS HEMOJHBIX, H¢
YCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJIyYEHHBIX HJIM HE SBJISIONIMX HEOOXOJMUMBIMU Jutsi Pabor
MEePCOHATBHBIX TAHHBIX.

5.2.3. Ilony4ats ot PaboTomarens

— CBEJCHUSA O JMIAX, KOTOpbIe HWMEIOT JIOCTYN K IIEPCOHAIBHBIM JaHHBIM WJIH KOTOPBIM MO
MIPEAOCTABIIEH TAKOM JIOCTYII;

— TIepevYeHb 00pabaThIBaeMbIX NIEPCOHABHBIX JAHHBIX U UCTOYHHUK UX TOJTyICHUS;

— cpoku 00pabOTKH MIEPCOHAIBHBIX JAHHBIX, B TOM YHCIIE CPOKU UX XPaHCHUS;

— CBEJICHHS O TOM, KaKHe FOPUIUYCCKHE MMOCIICACTBUS I CyObEeKTa MePCOHATBHBIX JaHHBIX MOXKET 10
co00if 00paboTKa ero NepcoHaNbHbIX JAHHBIX.

5.2.3. TpeboBarh u3BemieHus: PaboTomareneM BceX JHI, KOTOPHIM paHee OBLIM COOOIICHBI HEBEPE
HEMOJIHbIE TepCOHalbHbIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX MCKIIOUEHUSX, HCIIPABIICHI
JOTIOTHEHHUSIX.

O6>xanoBaTh B yIMOJHOMOUYEHHBIH OpPraH MO 3allUTe MpaB CYObEKTOB MEPCOHANbHBIX JAHHBIX WU B C
TOpsiZIKE HEMpaBOMEpHBbIC JeHcTBHUs wWin Oe3nedictBus Pabotomatenst mpu 00paOOTKe W 3arl
MEePCOHATBHBIX JAHHBIX.

5.3. KomupoBaTh M JAenaTh BBINHCKH NEPCOHANBHBIX JTaHHBIX PAOOTHHUKA pa3peliaeTcs] HCKIIOYUT
CITY’K€OHBIX IIEJIIX C MUCbMEHHOTO pa3pelleHns HayallbHUKA OT/Iea KaJpoB.

5.4. llepenava undopmalu TpeTbeil CTOPOHE BOZMOXKHA TOJIKO MPU MUCbMEHHOM COTJIaCHH PAOOTHHUKOE
VI. OTBeTCTBEHHOCTH 32 HAPYIICHHE HOPM, PETYIUPYIOLUINX 00pabOTKY U 3aIIUTY M1EPCOHAIBHBIX JaHHbI?
6.1. PaGoTHuKM Yupex/ieHusl, BAHOBHBIE B HAPYILIEHUU HOPM, PETYIHPYIOUIUX MOJIydeHue, 00paboTKy ¥
MePCOHAIBHBIX JAHHBIX PAOOTHHKA, HECYT AUCUUIUIMHAPHYIO aAMHHHCTPATHUBHYIO, I'Pa)XIaHCKO-TIPaBO:
YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (peiepabHBIMU 3aKOHAMM.

6.2. Jlupexktop VYupexIeHus 3a HapylleHHEe HOPM, PErYIUPYIOIIUX TOJIydeHHe, oOpaboTKy U
MEPCOHATBHBIX JAHHBIX PAa0OTHUKA, HECET aIMHUHHCTPATHUBHYIO OTBETCTBEHHOCTH COIJIACHO CT. 5.27
Konekca 06 amMuHUCTpaTUBHBIX MpaBoHapylieHusx Poccuiickoit @exepanuu, a Takke BO3MEIIACT Pa
yuiep0, MPUYMHEHHBIN HEMpPaBOMEPHBIM HCIOJb30BaHHEM HH(OPMAIIUU, COJAEpKallell MmepcoHaNbHbBIE
paboTHHKA.









